Promotion Qualification Document 
FILES MUST INCLUDE THE REQUIRED DOCUMENTATION SPECIFIED IN THIS FORMAT TO BE CONSIDERED FOR PROMOTION      

Data should be organized according to the criteria in the School of Medicine Guidelines for Faculty Appointment, Promotion and Tenure and should only discuss accomplishments since the date of initial appointment or most recent promotion. The comprehensive Faculty Productivity Report and all supporting documentation must be submitted electronically through the Digital Measures system. 
A.  Teaching

Teaching involves the dissemination of knowledge and the stimulation of critical thinking. Teaching includes not only traditional modes of instruction such as the classroom lecture, but also mentoring and precepting students, fellows, and faculty, on-line and distance education, clinical, laboratory, and practicum instruction; thesis and dissertation direction; facilitation of group learning; evaluation and critique of student self-directed learning; participation in various forums for continuing education, patient education, and non-traditional instruction; presentations in seminars, Grand Rounds and conferences; and advising.  Outreach teaching activities such as on-line education or teaching outside of the SoM facility as part of job duties should be evaluated as part of the educational outcomes.

1. Within Digital Measures, add all teaching activities for the appropriate time period in the Teaching section. The majority of your data entry should be in the Clinical Teaching screen, but screens are also available for:

a. Academic Advising 
b. Directed Student Learning (thesis and dissertation direction)

c. Non-Credit Instruction Taught 
d. Scheduled Teaching (for courses taught in the University Banner system)

e. Course or Lab Supervision 
f. Current Student Success/Activity 
g. Graduate Placement Information/Alumni Success 
h. Teaching Innovation and Curriculum Development 
2. Attach copies of evaluations appropriate to each entry created in Digital Measures, above.
3. Provide electronic copies of other student, peer, and coordinator evaluations that do not fit in steps 1 and 2 above in an appendix in the Supporting Documentation screen found in the Archived Reports and Documents section of Digital Measures.  (Any such evaluations must be scanned into one PDF and added to the single 2018 entry you should create in the Supporting Documentation screen. You can attach multiple appendices to the single 2018 entry).
B.  Service
Clinical service includes all professional activities directly and indirectly related to patient or client care. Significant contributions in clinical service should include evaluation of productivity such as wrvu targets for most specialties or other appropriate measures, and quality as defined by specific quality parameters for a given specialty.  Outreach clinical service provided outside of the SoM should be reviewed as part of the clinical service evaluation.
Institutional service includes intramural committee and administrative work critical to the functioning of the SoM, Health Sciences Center, affiliated hospitals, and the University. Examples are serving on Admissions or Infectious Disease Committees and many Chair or Center Director responsibilities.
Professionally oriented community and/or extramural service includes activities in which a faculty member serves as a representative of the University in a professional capacity, such as serving as members or officers in state or national health organizations or professional societies or other service-related organizations or committees; grant and manuscript reviewers; members of test committees for professional certification; and participation in state, regional, national, and international science/medical or medically-related conferences. Outreach activities, including educational activities, within the state on behalf of the medical school should be evaluated as part of administrative service. Civic club activities, hobbies, sports, or non-professional interests are not considered criteria for promotion. 

1. Within Digital Measures, add all service activities for the appropriate time period in the Service section. Screens are available for the Service categories set forth above, as follows:

a. Clinical Service

b. University, College, or School/Division/Unit/Section Service (institutional service)
c. Professional Service (such as grant and manuscript review)

d. Public Service, Community Engagement, and Outreach 
2. Attach copies of any documentation appropriate to each entry created in Digital Measures, above.

C. Research/Scholarship
Research involves the creation and synthesis of knowledge, the creation of new approaches to understanding and explaining phenomena, the development of new insights, the critical appraisal of the past, and the application of knowledge and expertise to address needs in society and in the profession.  Research may be discipline-focused and individual, or interdisciplinary and collaborative. Both research/scholarship productivity and excellence is expected.  Scholarship may include scholarship in traditional research activities, education, and service, and must be peer-reviewed and in the public domain
Some examples of scholarship include peer-reviewed articles in journals or conference proceedings, books and book chapters, patents, research-based educational media materials (for example, simulations, tutorials, etc)., developing new academic programs, receiving external grants or contracts for research as a result of written proposals, receiving research awards, and research-based development of software and other products that have a broad impact.  Please note that the criteria for the minimum number of peer-reviewed publications indicated in the SoM Guidelines for Faculty Appointment, Promotion and Tenure must be met to qualify for promotion to the next rank.  

Educational scholarship includes contributions to the educational community to advance knowledge in the field and should be available in a form that others may build upon or use and peer-evaluation, such as AAMC’s MedEdPortal®, the Health Education Assets Library, Family Medicine Digital Resource Library, and other peer repositories.  Some examples of teaching products includes: interactive learning exercises, slide sets with speaker notes, case studies, and new models and strategies for teaching.  In order to be considered as peer-reviewed, these should be included in peer-reviewed venues or repositories, be evaluated from conference proceedings, teaching awards, be referenced in peer-reviewed materials, and show how adoption by other faculty including descriptions of how the product has been built upon.

1. Within Digital Measures, add all scholarship and research activities for the appropriate time period in the Scholarship/Research section. The following screens are available for data entry (please disregard the Biographical Sketch screens which are used to generate sketches and are not used for evaluation purposes):

a. Proposals Imported from WVU+kc 
This screen will be populated automatically from the WVU+kc database. Please add any supporting documentation to the records therein, as needed.

b. Awards Imported from WVU+kc
This screen will be populated automatically from the WVU+kc database. Please add any supporting documentation to the records therein, as needed.

c. Contracts, Fellowships, and Selected Grants [MANUAL ENTRY] 
This screen is for any contracts or grants which are not contained in the WVU+kc system and the screens above.
d. Publications, Research, and Intellectual Contributions 
For publications, please ensure you enter the type of publication, status, date of acceptance or publication, and its peer-reviewed status.
e. Intellectual Property (e.g., copyrights, patents) 
f. Presentations 
g. Personnel Training Involvement
2. Attach an electronic copy of the scholarship and research for each entry created in Digital Measures, above. If an item is in press, attach a copy of the correspondence from the journal that states the proposed publication date.
D. Evidence of National or International recognition 

For Promotion to Professor only 
Evidence of a national/international reputation includes invitations to edit or review for national/international journals; invited service on national/international research advisory or review panels; election to office in national/international professional academic organizations; serving as a consultant to national/international agencies; and invitations to give state-of-the-art lectures at national/international meetings, to organize symposia, to serve as visiting professor at other institutions, and/or to serve as moderator or session chair at national/international scientific meetings. 

1. The primary consideration for promotion to Professor is substantial evidence of national and/or international recognition in one of the three areas of clinical service, teaching or research. 
2. For each of the records created above for Teaching, Scholarship/Research, and Service, attach evidence of your national or international reputation to each record. 
3. Provide electronic copies of evidence of your national/international reputation that does not fit in any of the steps above in an appendix in the Supporting Documentation screen found in the Archived Reports and Documents section of Digital Measures.  (Any such evidence must be scanned into one PDF and added to the single 2018 entry in the Supporting Documentation screen).

After you have entered all of the required records into Digital Measures, including upload of a short narrative highlighting some of your most important accomplishments and your current CV to the 2018 record in the Supporting Documentation screen, you must run and submit a cumulative faculty productivity report covering the appropriate time period. Further instructions for running and submitting the final report are found at the following link: 

https://faculty.wvu.edu/files/d/55dbad26-3e3d-457a-871f-3453f70a84c7/faculty-productivity-report.pdf
