WVU School of Medicine
Curriculum Vitae Template (Required Format)
Formatting Requirements (Mandatory)
· Entries must be placed in the appropriate section only 
· Role descriptions must be specific (e.g., First Author, Course Director, Committee Chair, Invited Speaker). General terms such as “Participant” or “Contributor” should be avoided.
· Service activities must indicate level of engagement where applicable 
· Teaching activities must include audience, role, and frequency 
· Publications must: 
· Follow standard citation format 
· Include author role designation where applicable 
· Dates must be listed consistently across all sections 

Identifying Information
Date
Home Address
Office Address
Phone
Fax
Email
Current Position

Education
Degree | Institution | Years

Postgraduate / Postdoctoral Training
Training Type | Institution | Years

Board Certification (if applicable)
Certification | Certifying Body | Year(s)

Licensure (if applicable)
License Type | State | Year(s)

Current Academic Positions and Appointments
Title | Institution | Years

Previous Administrative Appointments
Title | Institution | Years

Previous Academic Appointments
Title | Institution | Years

Other Appointments
Title | Organization | Years

Hospital Appointments (if applicable)
Position | Hospital | Years

Awards and Honors
Award Name | Organization | Level (Institutional / State / National / International) | Year(s)

Professional Societies
Role | Society | Level | Year(s)

Committees
International
National
State
Institutional
For each entry:
Role | Committee Name | Years

Editorial Boards
Role | Journal Title | Year(s)

Ad Hoc Reviewer
Journal Title | Year(s)

Reviews and Study Sections
Role | Organization / Entity | Year(s)

Grants and Contracts (PI unless otherwise stated)
Current Grants and Contracts
Title | Source | Amount | Role | Status | Years
Previously Funded Grants and Contracts
Title | Source | Amount | Role | Years

Clinical Responsibilities (if applicable)
Setting | Scope of Practice | Patient Population | Time Commitment

Teaching Activities
Undergraduate Medical Education
Graduate Medical Education
Graduate Student Education
Health Professions Education
Postgraduate Courses and Workshops Directed
For each entry:
Course Name | Topic | Audience | Role | Frequency | Years

Invited Lectures and Presentations
International
National
Local and Institutional
For each entry:
Authors/Presenter(s) | Title | Conference | Invited Lecture | Date

Publications
All entries must be listed under the appropriate category. Do not duplicate entries. Faculty should clearly distinguish authorship position and contribution, particularly in collaborative or team-based scholarship.

Abstracts Presented

Original Published Peer-Reviewed Articles
Full citation (authors, title, journal, year).
Include author role designation where applicable (*First Author, †Senior Author).

Original Peer-Reviewed Articles in Press
Full citation (authors, title, journal).
Include expected publication date and author role designation.

Books
Authors | Title | Publisher | Publication Date

Book Chapters
Authors | Chapter Title | Book Title | Publisher | Publication Date

Technical Reports and Conference Proceedings
Authors | Title | Entity | Date

Invited Publications (Non Peer-Reviewed)
Full citation | Date

Editorials
Full citation | Date

Letters
Full citation | Date

Book Reviews
Full citation | Date


